Government of India
Ministry of Road Transport and Highways
(W&A Section)

No. RW/G-20011/04/2014-WA New Delhi, 15® May, 2014

To
The Regional Pay and Accounts Officer (NH),
Guwahati.

Subject:- Allocation of funds to PMUSs/PIUs for the year 2014-15.

Sir,

I am directed to convey the sanction of the President to the placement of funds
amounting to Rs. 3.33 crores (Rupees three crores & thirty three lakhs only) towards
incurring of expenditure of PMUSs/PIUs Guwahati, Agartala, Imphal, Itanagar during the
financial year 2014-2015 as follows:-

2. The expenditure is debitable to the following head under Demand No.83- Ministry of
Road Transport & Highways for the year 2014-2015:-

5054 - Capital Outlay on Roads & Bridges (MH)

01 - National Highways ( Sub-Major Head)

01337 - Road Works (Minor Head)

02 - Special Accelerated Road Development Programme in North Eastern Areas (Sub Head)

02.03 - Works under Road Wing
02.03.20 - Other Administrative Expenses

3. While entertaining the bills, the norms for expenditure for PMU/PIU set by this
Ministry vide order No. 20011/28/2013-E.Il dated 12-08-2013 & order No. A-
11013/2/2009-E.11 dated 24-09-2013 may be followed (Copy enclosed).

4. The order of even number dated 30-04-2014 may be treated as cancelled.

5. This issues with the concurrence of F inance Wing vide their U.O. No.231/TF.11/2014
dated 12/05/2014.

Yours faithfully,
(Lal Chand Garg)
Under Secretary to the Govt. of India

Copy forwarded for information and necessary action to:-

1. Chief Engineer, PMU/PIU of Guwahati/Agartala/ Imphal/Itanagar
2. The PAO (NH), Ministry of Road Transport & Highways, IDA Building, Jamnagar
House, Delhi.

3. RO, Guwahati. W
//_)

(Lal Chand Garg)
Under Secretary to the Govt. of India



Government of India
Ministry of Road Transport & Highways
(E.II Section)

Trhnsport Bhavan,
1, Parliament Street, New Delhi

No. A-11013/2/2009-E.11 Dated the 24™ Sept., 2013

To

The Pay and Accounts Officer (Sectt.),
Ministry of Road Transport & nghways,
Transport Bhavan,

New Delhi-110001.

'SubJect - Sanctlon for incurring expenditure for the proposed Project Momtormg
Unit(PMU)/Project Implementation Unit(PIU) to be set wup for
implementation of Arunchal Pradesh Package of Roads & Highways.

Sir,

I am directed to convey the administrative sanction of the President for incurring an
estimated expenditure of Rs.22,65,000/- (Rupees Twenty Two Lakh Sixty Five Thousand
only) for each PMU/PIU per month which includes recurring and non-recurring expenditure
and involving monthly recurring expenditure of Rs. 3,48,483/-( Rupees Three Lakh Forty
Eight Thousand and Four Hundred Eighty Three only) as per calculation done in the
Annexure for setting up of proposed seven PMU/PIU for the implementation of Arunachal
Pradesh Package of Roads & Highways.

2. The above expendlture will be met from the MaJor head 5054, Sub-head 01 National

Highway, Minor Head 337-Road Works, - 02.03.20-SARDP-NE-Other Administrative
Expenses for the year 2013-14. '

3. This issues with the concurrence of Finance ng of this Ministry vide their U.O.
No.1906/TF-11/13 dated 18.09.2013.

Yours falthfully, '

-/ o — o A
pﬁ/ ' ' - (HR Meena)
‘é/” - : : Under Secretary to the Government of India
Tel. 23739028

Encl:- Annexure

Copy to:

1. The Chief Controller of Accounts (CCA) Mmlstry of Road Transport & nghways
Jamangar House, New Delhi.

Director (Finance), Ministry of Road Transport & H1ghways, New Delhi.

ADG(NER)

Chief Engineer, PMU, Guwahatl Agar’tala and Itanagar

- Chief Engineer, NER/Chief Engineer(P&M)
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ﬁq’yﬁ) extise
ESTIMATED EXPENDITURE OF ONE PMU/PIU HEADED BY CE/SE
' . (Amount in Rs. )
Sl Item Carpet Area (in| Ceiling for Yearly Security
No. A sq. mt) rent " expenditure Deposit
4 |Hiring of Office Accomodation 200 50000 600000 :| 200000
Office Furniture o ™~
" |office Table and Chair
CE/SE ' _ _ 25000},

i . ' T 1 15000/ -
AEE . - ' ‘ 10000
Visitors Chair 75000
Meeting Table with 12 Chairs 100000
Sofa set (5 seater) 40000 1
Steel Almirah . 75000
Filing Cabinet 100000
Air Conditioners - © 150000
Air-Coolers 25000
Intercom 35000
Generators 50000 il
Water Coolers . 25000 =
Water Filter ' _ o / 15000 ;

Fax Machine ' 25000 ;
Phocopier . 100000 4

{Computers - 120000
Smaller Office Table + Chair
Carpet/Venetian blinds
Maintenance Grant (Yearly)

- Te|ephone
Total ~ 1465000
‘ Supporting Staff - Nos Rate Monthly Yearly
. Expenditure expenditure

PA/Steno 3 20184 /60552, 726624|
Accountant 1 22645} . . 22645 271740
Office Assistant 1 15218 77 | 15218 182616
Data Entry Operator 2 8000 16000 192000|
Peon 3 7724 23172 278064
Chowkidar 2 7724]. L 15448] . 185376
Site Engineers 2 s0000] ™ | 80000 960000

" Isafaiwala , 2 7724 15448 " 185376).

" .Vehicles for Officers 1 50000 50000 600000

Total Expenditure at -
Opening of one PMU/PIU - ,

|(either Headed by.CE/SE) 2265000

Total Expenditure yearly ‘
*herafter of each PMU/PIU - .
" © 4181796
LSRES
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_ 'GOVERNMENT OF INDIA
MINISTRY OF SHIPPING, ROAD TRANSPORT AND HIGHWAYS
NEPARTMENT OF ROAD TRANSPORT AND HIGHWAYS
: (ESTABLISHMENT il SECTION)

111013/ 1 /2009-E.1I | New Delhi, the 08 June, 2009
'ORDER

‘Sanction of the President is hereby accorded for the creation of the Project Management
Unit (PMU) located. at Guwahati, with transit office at Ministry's Headquarter at New Delhi for the
management of Arunachal Pradesh Package of Roads & Highways and roads of other States of
North East and for creation of plan posts of onewgdgjgi‘gna,l,,m[gQLQL_,C-_;.nga,,r_,_aJ_j‘_r_}A_,j,hga_fgy___Band +

Grade Pay of Rs.37400-67000/- * 12000/- and three qus{‘tg_'prr}_igf;Engme}ers_in the Pay Band

"+ Grade Pay of Rs.37400-67000/- + 10000/- off Go-terminus basis with immediate effect for the
proposed PMU. - ’ ~ - =

2. The expendituj’e incurred on creation of proposed Project Ménagerhent Unit and’ on
_emoluments for above mentioned posts will be met from the plan funds fo%%cdeféted
Reed Development Programme for North East (SARDP NE) - n

3. This issues in pursuancé of the approval of Cabinet vide No.2/CM/2009 dated Q9" July,
2008 and the concurrence of Integrated Finance Division of this Department vide :heir Diary No.

387/TF-11/09 dated 02" June, 2009 D

o (Dev Raj Sharma) -
Under Secretary to the Govt. of India
s Tel. No.23739028

Copy to:-

1 PS to Hon'ble Minister ( Road Transport and Highways).

2 PS to Hon'ble Minister of State (Road Transport and Highways). . ‘

3. PPS to Secretary to (RT&H)/ PS to ADG-l/ Sr. PPS to ADG-II/PPS to AS&FA/PS to
ADG/PS.to JS(PPP)/PS to JS(T&A) - - R "
Chairman, National Highways Authority of India. s '

All Crief Engineers in the Department of Road Transport and Highways, New Delhi. _

Director  (Finance)/Director (RT)/Director (PIC)/Director (PPP)/Deputy Secretary
(Vigilance & General)/Deputy Secretary (Estt.ll)/Deputy Secretary (Esttl)/Deputy-
Secretary (P&M). A ' ' o _
Chief Controller of Accounts, Jamnagar House, New Delhi.

© PAO, Department of Road Transport and Highways, New Delhi.

Cash Section, Department of Road Transport and Highways. o
0.SARDP  Cell P10 zone/Establishment-l/Establishment '—H(B)/Establishment

o 0

e

i(B)/Generai/RTl Section,  NIC/Budget Division, ~Jamnagar House/Finance !_/

4

Aning/Vigilance Section/MMO:
\j/\. Office Order bundle.

—



F.No. N-20011/28/2013-E.I1
Government of India .
Ministry of Road Transport and Highways
(Establishment II Section) ‘

New Delhi, the 12" August 2013
OFFICE ORDER :

Sub: Norms for setting up of new PMU/PIU for the EPC ijeét of MORT&H- reg.

‘Ministry:-

U

- (i)

The Competent Authority in the Ministry of Road Transport and Highways have
- approved the following norms for setting up of new PMU/PIU Office for EPC Project in the

Every PIU shall be headed by an officer of the rank of Superintending Engineer/
Executive Engineer and supported by an officer of the rank of Executive Engineer/
Assistant Executive Engineer. PIU headed by SE will look after the work of worth
Rs. 500 Crores or more. The PIU headed by EE will look after the work of worth
Rs. 200 Crores to Rs. 500 Crore. The PMU will be headed by a Chief Engineer.

“ Hiring of Office Accomodation

For hiring of office accommodation for PMU/PIU, the norms based on CPWD
guideline issued vide OM No.11015/1/98-Pol.1 Dtd.07/08/1998 wil] be as under:

Sr | Office to be | Carpet area Ceiling Jor | Maximum limit for
| No | headedby | (sqmtr) | rents (Rs) | Security Deposit &
» Advance Rent
1 CE/SE 200.00 50,000.00 Three months, rent as
EE 100.00 - 30,000.00 | deposit and one month
3 AEE 80.00 20,000.00 | rent as advance

Note: The above ceilings of rates are applicable for non metro cities and may be

increased to 1.5times for metro cities.

In order to have a uniform procedure for hiring office accommodation for

PMUY/PIU, the following procedure shall be followed:

a)

by

<)
d)
€)
f)

An open advertisement in two local / regional dailies shall be given, invariably
out of the two regional dailies, one should be of the vernacular language.

In case there is necessity of committing any annual rent increase in the lease
Agreement, the same shall be negotiated with the owner and in no case, the annual
rent increase shall be more than 4%. _ . _

Annual increase of 4% will be admissible only on annual extension and not on
new hiring. o ' '

In case of non availability of office accommodation within the prescribed monthly
rent ceiling, the carpet area shall be reduced up to 75% in each category.

In case of any relaxation sought by a PMU/PIU from the above guidelines, the
same should be referred to the HQ with full details / justifications. -

The proposed rental ceiling will be valid for a period of 3 years after which, they
may be reviewed afresh. e

A
ALk
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(iii) Office Furniture

a) The maximum ceiling limit for office furniture of PMU/PIU will be as under:-

. Sr. Item Norms (maximum limit)
No. |
i) Office Table and | 1 each for CE, SE, EE, AEE =
. Chair ‘ .
ii) Visitor Chairs 15 Nos for each office
iii) Meeting Table with | 1 set for each office
: 12 Chairs ,

iv) Sofa Set (3+I+1 | One for each office
seater) .

V) Steel Almirah . 5 Nos one of which is with locker for each office

vi) Filing cabinets 5 Nos for each office

vii) Air conditioners 1 each for CE, SE, EEs and for Meeting Hall

viii) Air coolers 5 Nos for each office

Xi) Intercom System One system for office headed by CE/SE.

X) Generator/ Invertors | One for each office ‘

xi) Water Cooler One for each office

xii) | Water filter One for each office

xiii) Fax Machine One for each office

Xiv) Photocopier One for each office —Desktop

XV) Computers - 1 each for CE, SE, EE, AEE

Xvi) Smaller Office Table | One for each for Accountant, Office Assistant &
+ Chair Steno/PA - »

xvii) | Telephone facilities | As per extant guidelines.
For CE ' :
For SE As per extant guidelines.

| For EE/AEE As per functional requirement with the approval of the
Competent Authority & as per extant guidelines.

xviil) | Carpet/Venetian- As per requirement for CE & SE (Costing not more than
blinds/Curtains Rs.10000/- per room)

xix) | Maintenance Grant | With a cap of Rs.30000/- per month for ‘office headed by |
for stationery, | CE/SE . _ ,
Electric and | With a cap of Rs. 25000/- per month for office headed by
Telephone bills etc. | EE. , '

.3/-

Al
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¢)

4

€)

3-

One desktop computer may be provided to each employee working in PIU/PMU.
One stand alone laser printer may be provided to each CE / SE and one for two
EEs.

In order to share the files and peripherals like prmters etc, PMU/PIU may establish
local area network by using one computer as server.

Peripherals like UPS etc may be provided as per the computers installed.

For office furniture such as tables, chairs, racks, almirahs, book shelf, AC, air

cooler, water cooler, water filter, photocopy machine, fax machine, generator /
inverter etc, due procedure for calling quotations at DGS&D rate may be followed.
All furniture and equipment shall be of reputed make.

(iv)  Supporting Staff

For each PIU umt the supporting staff will be as under:

a)

1)
<)
d
€)

One PA / Steno will be provnded to each CE & SE level ofﬁcers and one for two EE
level officers.

One Office Accountant will be provided to each PIU/PMU.

One Office Assistant will be provided to each PIU/PMU.

One Data Entry Operator to each Ees will be provided.

One Peon to each CE & SE level officer and one for two EE level officers will be

g

provided.
One Chowkidar on full time basis and Safiawala on part tlme basis will be prov1ded
Two site Engineers / Field Engineer will be provided at each PIU/PMU office on case

to case basis depending upon the work load and staff.

- The above individual / staff shall be engaged on contract basis through the

placement agency / security services ensuring the candidates having the following
minimum qualifications and experience:

Q) For Stenographers:

Matriculation from recognized University / Board.

3 years of working experience in the relevant field.

Must possess speed of 80 wpm in shorthand and 30 wpm in typing.

Should be familiar with MS office in computer.

Preference will be given to those who posséss diploma in secretariat
practice / office management from Government Institution / YMCA /
YWCA. '

ii) For Accountant:
¢. B Com with minimum 50% marks.
e Five years’ experience in accounts and related work
e Preference will be given to those who have passed intermediate
_ examination of ICA & ICWA.

e @ ¢ o8 o

e d/-
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For Office Assistant: ,
Graduate with minimum 50% marks.
One year experience in related works.

For Site Engineer:

e Degree in Civil Engineering with more than one year’s experience of,
e Diploma in Civil Engineering with more than 5 years’ experience.
o Preference will be given to the retired Government officers such as AE /

)

AEE etc.
h) The consolidated emolument proposed for appointment of various individuals can
be as under: :
i) PA / Stenographer - Rs.20184/-
" ii) Accountant Rs.22645/-
iii) Office Assistant Rs.15218/-
iv) Site Engineer - BE (Civil) Rs.40,000/-
' ' Diploma (Civil) Rs.30,000/-
v) Data Entry Operator Rs.8000/-
vi) Peon o emrmmwesmmn CRETT
vii)  Chowkidar Rs.7724/-
viii) . Safaiwala (Part Time) Rs.7724/-

) 4Th"ej“ab‘oVe""c"on'S'oli’datéd“e“ﬁfé‘]ﬁfﬁéﬁt are—the maximum upper limits and

-eriiolument will be paid as per the amount agreed with the placement agency the
respective State Governments from-time to time subject to the condition that they
" are not below the minimum wages laid down by the State Government concerned

from time to time.

Vehicles for officers
For hiring of vehicles for PIU/PMU staff, the norms are as under:
Sr Designation T ype ‘of vehicle Monthly running ceiling .
No ; : ‘ limits
1 Head of the PMU/PIU | SUV 3,000 kms
(CE/SE/EE) . ‘

performance.

The vehicles may be engéged by following ndrmal financial canons / rules and
procedures for  inviting bids / quotations étc. It may be ensured that the vehicles
which are hired shall be of good quality, with proper maintenance for reliable

w5/
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To,

5.

The above norms to set up PMU/PIU of Ministry for EPC projects are
indicative and specific approval is required to be obtained from the Competent
Authority indicating the financial implication ie. recurring and non-recurring
expendrture along with the sources of fund for settmg up of PIU/PMU.

All concerned, project zones may submrt the specific proposal for setting up
PMU/PIUs in accordance with the above guidelines with funds requrrement and its
Budget Head for approval of the competent authority. :

This issues wrth the concurrence of IFD of Mrmstry of Road Transport and
Highways vide their U. O. No. 1400/TF-II dated 12.08. 2013

‘ﬂff\ /!{/Uﬁ@

L ,_......MM...---.

(H.R. Meena)
Under Secretary to the Government of India
: P Ph. 23739028

. Pay & Accounts Officer (Sectt.), M/o RT&H, New Delhi.
. O/o the Secretary (RT&H) 4
. O/o DG/ADG-I/ADG-1II/ADG-I1I

1

p

3
- 4. All Chief Engineers
-

6

7.

. AllROsofthe MloRT&H
. Chairman, NHAI
All Section, M/o RT&H
8. Finance wing
9. Cash Section/ General Section/ Library/NIC
10. Office Order Bundle



